How to Enrollin Paperless W-2’s-UKG App
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Step 1: Select ‘Menu’

at the bottom of your

My Schedule

My Timecard

Manage Timecards

Manage Schedule

Pay
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Filing Forms

You don't have any Filing Forms available

Withholding Forms

Federal Income Tax
Submitted Jun 7

Indiana
Submitted Jun 7

VIEW ALL

Electronic W-2 Consent VIEW

You can request to receive a paper copy of your
W-2 form instead of an electronic version.

TURN OFF PAPERLESS
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home screen.

Step 2: Select Pay to
show options, then
select Taxes.

Step 3: Select ‘Turn On
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Pay Statements
Model My Pay
Third Party Pay History
Direct Depaosits
Tares
Benefits
Company
HR Help

Time & Attendance

Settings

Tell us how we're doing

Paperless’to optin to paperless

documents. Then submit

selection.

*|f you desire to change from

Paperless to paper copies of your

tax documents follow the same

steps but the option will be ‘Turn

Off Paperless’.
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